Jiggered Magazine: Style Guide
Formatting:

All pieces of work submitted to Jiggered must abide by the following formatting rules:
12pt text
Times New Roman font
1-2cm margins (Margins should not be justified)
Save as a 1997-2003 Microsoft Word document

Provide a title. If the piece is untitled, please specify with ‘Untitled’.
Provide a word count

Provide the Author’s name

If a quotation from another source is used, please provide a reference (both in-text and bibliographical)

Creative Concept:
Jiggered aims to address contemporary socio-political issues, including environmental issues, through an aesthetic lens. We are an aesthetically political, but not specifically an arts, journal. The journal operates as a socio-political performance piece. 

Jiggered serves as a platform for artists of a range of different mediums. It is a space for boundaries to be pushed and risks to be freely taken. All content should be socio-politically aware. This means that the content will be presenting and commenting on cultural phenomenon, social structures and intellectual debate. Our aim is to engage our audience by presenting information which will expand knowledge and provoke discussion and questioning. The design, visual and literary content will collaboratively achieve this goal. 

Our style manifests an 'alternate' and experimental journalistic stance, one that subverts and challenges traditional modes of reporting information to a specific audience. The editorial writing style will employ a combination of both literary and gonzo journalism writing techniques in order to achieve this. A short definition of these is provided below: 

Gonzo journalism is a style of journalism which is written subjectively, often including the reporter as part of the story via a first person narrative. The style tends to blend factual and fictional elements to emphasize an underlying message and engage the reader. Gonzo journalism tends to favour style over accuracy and often uses personal experiences and emotions to provide context for the topic or event being covered. It disregards the 'polished' edited product favoured by newspaper media and strives for the gritty factor.

Literary journalism is a style which allows for text to be read like a novel. It seems to be an oxymoron but it is not. Literary journalism is firstly journalism. That means that the author needs to approach its topic as any journalist would. The key difference is how he then writes about this topic. A literary journalist would also use literary or narrative techniques that would make the story similar to a novel or a short story. 

This means that the journal will read more like a fictional work rather than a news publication. The journalistic writing should overtly state its own editorial bias. This journal will assume an unpretentious and non-elitist stance. It will not assume a truth. All writing should be self-aware, compelling and quirky, but should strive to remain accessible. 
Style Guide:

A

adjectives

When using an adjective and a noun together as an adjective, hyphenate them, eg: a blue-chip share, high-caste Hindus. When using an adjective and the past participle of a verb together adjectivally, hyphenate them, eg: old-fashioned morality, rose-tinted spectacles.

apostrophes

Use only for possessive not for plurals; do not use an apostrophe in words like the 1990s or abbreviations like NGOs. If the noun is singular put the apostrophe before the s, and if plural after: Simon Pamphilon’s scooter, but the car that belongs to the family will be the Pamphilons’ car. The apostrophe is also used to denote a missing letter: do not = don’t, cannot = can’t. The huge, big exception is its and it’s. Its (without an apostrophe) denotes a possessive (the cat licked its paws) and it’s = it is (It’s a terribly hot day and we’re all gonna die.) In this case the apostrophe is always used for the missing letter and not for the possessive state.

B

brackets

If an entire sentence is in brackets, put the full stop inside the closing bracket, if a sentence has a bracketed section at the end, the full stop goes outside the closing bracket.

bullets

Bullets are used for lists:

The pilots accepted the terms of the negotiations which included:

pay increases;

changes to the benefits package;

enhanced medical aid including vision care; and

a new system allowing all pilots to fly small commuter jets.

Notes:

Use a colon to introduce the bulleted list;

use lower case to introduce each point;

the ‘and’ comes before the last point and

the last point closes the information with a full stop.

Make sure that the points are written so that each one of them makes sense when read after the verb in the main sentence.

C

capitalisation

Putting the first letter of a word in capitals often changes the meaning of the word, eg: there is a difference between romantic and Romantic. The one is general, the other specific and placed within a specific and limited context.

abbreviations: They normally follow the capitalisation of the unabbreviated form: European currency unit, Ecu; African Union, AU. Academic, aristocratic, corporate, official, military and religious titles: capitalise when they immediately precede a personal name, otherwise use lower case: Prof Sipho Ngubane, but the history professor.

acronyms: Words formed from the initial letters or syllables of other words, eg: radar (radio detection and ranging) don’t take caps. When an acronym can be said as a word which stands alone (such as Aids) then use lower case, but if it is said by spelling it out (like NGO) then use caps.

colons: Colons are followed by lower case unless the next word is a proper name, a direct quotation or the beginning of a sentence.

dashes: Dashes ( – ) are followed by lower case.

government ministers: Capitalise the title when it immediately precedes the person’s name. When the title follows the name or is used alone, use lower case, eg: SA Foreign Minister Nkosazana Zuma; Nkosazana Zuma, the foreign minister.

nationality and language: Capitalise words denominating nationality or language: Arab, African, Argentine, Chinese, Finnish.

proper names: Some names are deliberately spelt lower case — or with a mix of caps and lower case — to make a point or to draw attention. Eg: bell hooks (feminist theorist), ee cummings (poet) or e.tv and BioY2K. When writing about a product or company, avoid using the holder’s combination of caps/lowercase trademark logo, eg. Jiggered Magazine, not JigGereD.
quotes: A statement that follows a colon quote begins with a capital, Guzhenko said: “The conference has ignored the principle of equality.”

religion: Names of divinities are capitalised but unspecific plurals are lower case, eg: Allah, the Almighty, Christ, God, Jehovah, the Deity, the Holy Trinity, Zeus. The gods and the lords of the universe are in lower case. Capitalise religious titles when they immediately precede a personal name, otherwise use lower case: Bishop Thaddeus Smith, Dean Robert Jones, but the bishop, the dean. Capitalise names of denominations and religious movements, Baptist, Buddhist, Christian, Church of England, Islamic, Jew, Jewish, Muslim, Orthodox.

sentences: The first word of a sentence is always capitalised, unless it is contained within brackets as part of another sentence (this is an example).

sports: Treat specific events as proper names, general references as common nouns, the Olympic Games, the Belgian Grand Prix, but an athletics meeting, a motor racing championship.

co-

If the second element of a word beginining with co- starts with an o, hyphenate: co-ordinate.

collective nouns

Most collective nouns and names of countries, governments, organisations and companies are followed by singular verbs and singular neuter pronouns: The government, which is studying the problem, said it... not The government, who are studying the problem, said they... Exceptions are the police (police are), the couple (the couple are). But when a collective noun is acting as a collection of individuals then use they. So: the committee gave its unanimous approval to the plan, but the committee enjoyed biscuits with their tea.

colons

Use a colon before directly quoting a complete sentence and as a signal that you are about to list things. Put the word following a colon in lower case unless the next word is a proper name, a direct quotation or the beginning of a sentence.

commas

Do not over-punctuate, especially with commas. Avoid comma splices. Use commas as a guide to sense, to break a sentence into logically discrete parts, but do not use them to the extent that they break the flow of a sentence. There is a difference between: The lawn mower which is broken is in the garage and: The lawn mower, which is broken, is in the garage.

Commas are used for:

1. Separating simple lists: I enjoy golf, football and boxing.
2. Making sentences less confusing: With the hassles and headaches of daily life at the university, it is easy to forget how privileged we are to get a tertiary education.
Having cut his toe on a broken bottle, the runner dropped out of the race.
The judge, tired of the commotion in the courtroom, made everyone leave.
3. Separating lists of adjectives: In an angry, blunt statement, the President criticised his opponents. [note that the second adjective doesn’t take a comma, but would if there were more adjectives: In an angry, blunt, obscenity-laden statement, the …]
4. Separating additional information: Sipho Magubane, head of the geography department, said he too was angry about the changes.

copyright

Has two facets: it ensures that creative artists are rewarded for their labour and that they have the security of controlling how their work is made available to the public. Copyright covers literary, artistic or musical work and includes software and electronic material. There are two requirements for something to have copyright: 1. Fixation: it must be in material form (written, drawn, photographed, online etc), and 2. Originality: some imaginative labour or skill must have been used in producing it (not just a mechanical skill). There is no copyright on ideas. Copyright does not have to be registered with anyone. The current legislation governing copyright is the Copyright Act 98 of 1978. The period of copyright in SA is the lifetime of the author plus 50 years. (This legislation is under revision). In order to obtain permission to use material from someone’s work permission to reproduce is requested either directly from the author or through an agency such as Dalro. Permission is very specific and cannot be used for more than one use or in more than one context and purpose without reapplying for permission. Permission must be acknowledged. Make sure when you do freelance work or commissioned work that you and your business partner are clear about the ownership of the original work, what you are being paid for, and the fact that the work can be used only once by the buyer and only for the purpose they requested it for. There are organisations such as the South African Freelancers Assocation and the Assocation of Non-Fiction Authors who give guidance on copyright, see www.safrea.co.za and www.anfasa.org.za
D

dashes

Use dashes sparingly. For the sake of clarity, dashes should be en dashes and not hyphens (— not -) and put a space in front of and behind a dash.

E

ellipses

... without a space before and a space after.

ex-

In using this prefix make sure it is hyphenated to the word it limits. Note the difference between a Conservative ex-minister and an ex-Conservative minister.
H

hyphenation

Use the hyphen if its omission might lead to ambiguity: three year-old horses is quite different from three-year-old horses. Hyphens tend to erode with time and many words once hyphenated are now generally written unhyphenated: ceasefire, gunrunner, machinegun. Use a hyphen to show that two or more words are to be read together as a single word with its own meaning, different from that of the individual words.
The three-week-old injury does not appear to be healing. [use hyphens to join words which are acting as an adjective, so: the injury is three weeks old – no hyphens]
Use hyphens to separate words with two vowels which are the same: co-operate, de-emphasise

J

jargon

Jargon (in its positive form) is in-house language used by people in certain circles to communicate with each other in terms they all understand. So there is business jargon, legal jargon, government jargon, science jargon. Your job as a subeditor is to convert jargon into the kind of language a non-expert will understand. While jargon is sometimes used in Jiggered, the general principles stated by HW and FG Fowler state:
Prefer the familiar word to the far-fetched. 
Prefer the short word to the long and the single word to the circumlocution. 
Prefer the concrete word to the abstract. 
O

overseas

Do not write overseas when you mean foreign. France is not overseas from Germany but is foreign to Germany.

P
participles

Beware of unattached participles (dangling modifiers); for eg: Fetching anything between $16 000 and $40 000, only about 2 500 women in the world can afford to buy haute couture dresses. The juxtaposition of fetching and women suggests it is the women not the dresses who are worth $16 000.

plagiarism

Plagiarism means borrowing — without credit — the writings and ideas of others. When you have to use unoriginal material you must credit the source. Journalistic referencing is not as strict as academic referencing, however, the reference must be stated on the same page as the article which has used it. The reference should appear in the format of a footnote.
pre-

If the second element of a word beginning with pre- starts with an e, hyphenate, eg: pre-empt.

R

re-

If the second element of a word beginning with re- starts with an e, hyphenate: re-employ.

S

semicolon

semicolons are most often used to separate complex lists:

The pilots accepted the terms of the negotiations which included: pay increases; changes to the benefits package, enhanced medical aid including vision care; and a new system allowing all pilots to fly small commuter jets.

spaces

Use one space after a comma, colon, full stop or semicolon and no spaces before. With ellipses use no space before, no space between, and one space after.
split infinitive

Avoid splitting infinitives if you can, but do not hesitate to use a split infinitive if the alternative is an unnatural word order. The president vowed to ruthlessly crush all armed opposition reads better than ruthlessly to crush or to crush ruthlessly.
swearing
Jiggered welcomes a certain amount of swearing if it serves a creative function but be aware that swearing may be edited if it is deemed irrelevant or inappropriate.
T

T-shirt

T-shirt, not Tee-shirt
that, which

Use that in defining clauses: the cup that cheers. Reserve which for informative clauses: the cup, which was blue, was full of water. Avoid the unnecessary use of that as in: He said that he was going to...

titles

Italicise names of books, productions, classical music pieces, albums of music, films, anthologies of poetry or short stories, magazines, and newspapers.

Place the titles of poems, songs and artworks in a larger exhibition “in quotation marks”.

Band Names are Capitalised.
try

Do not use try and. Use try to.

U

uninterested, disinterested

Uninterested means the opposite of interested. If you are disinterested you are impartial.

upsurge

Use surge.

W

waiver, waver

A waiver is an act of renunciation, to waver is to vacillate.

wars

World War One, World War Two, not WWI, WWII.

West

Capitalise it when used in a political sense.

who, whom

Who is the subject, whom the object of a verb.

World Wide Web

Spelt out with caps but www without.

worldwide

No hyphen.

Z

Jiggered prefers South African/British English spelling. This problem occurs mostly with ‘z’ replacing ‘s’. Write ‘capitalise’ rather than ‘capitalize’.

Use ‘colour’, not ‘color’
